
BRECKLAND COUNCIL 
 

At a Meeting of the 
 

WORKING GROUP ON THE REVIEW OF POLLING DISTRICTS & PLACES 
 

Held on Tuesday, 17th July 2007 at 11.40 am  
In The Anglia Room, The Conference Suite, Elizabeth House, Dereham 

 
 

PRESENT  
Myers, Mr. D.  
Sherwood, Mr. I. 
Smith, Mr. W. 
Turner, Mrs. L. 

 

  
 

In Attendance  
Vargeson, Mr. I. - Democratic Services Manager 
Wright, Mrs. S.  - Electoral Services Manager 
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01/07 CHAIRMAN  

 
It was resolved that Mr I. Sherwood be appointed Chairman of the 
Working Group. 
 

 

02/07 SCOPE OF REVIEW  

 The Democratic Services Manager highlighted the relevant parts of the 
Electoral Commission guidance on how a review should be carried out 
to meet the statutory requirements introduced by the Electoral 
Administration Act 2006, which imposed a duty on local authorities to 
review polling districts and places by the end of the year and to carry 
out further reviews every four years.  The Council had to try to ensure 
that all electors had reasonable facilities for voting and that, as far as 
was reasonable and practicable, the polling places for which they were 
responsible were accessible to all.   The key to the conduct of the 
Review was to ensure that all decisions were consulted upon, measured 
and practical, and that the whole process was transparent and open. 

 

 The Working Group noted the requirements in relation to giving notice of 
a Review and what the notice should contain, as well as the guidance 
on potentially interested parties, to whom details should be sent.  A set 
of reference documents needed to be compiled for public inspection. 

 

 The Authority was required to devise a proposal for new polling district 
and polling place arrangements.  There was no requirement to change 
any existing arrangements, but, where this was the case, a reason 
needed to be given. 

 

 It was a requirement that the Returning Officer commented on existing 
arrangements and any new stations that were to be used.  The 
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Returning Officer had to report on the suitability of existing and 
proposed stations in relation to access for all electors and facilities for 
staff and equipment. 

 The Polling Districts and Places was the responsibility of the Local 
Authority.  The location of the Polling Stations was the responsibility of 
the Returning Officer.  The guidance suggested that the review process 
be undertaken in a joint manner (which was perfectly feasible where the 
Returning Officer was an officer of the Authority conducting the Review).  

 

 The consultation comprised a compulsory submission from the 
Returning Officer and submissions from other persons and bodies.  The 
Returning Officer’s comments had to be published within 30 days of 
receipt.  The Council had to produce final proposals after taking account 
of all representations made, and the decision to agree the proposals 
must be properly minuted. 

 

 After agreement of the proposals, details of new Polling Districts and 
Places must be made available to the public and these should show 
how accessibility issues were considered and include all 
correspondence relative to the Review.  The requirement was for the 
initial Review to be completed by the end of the year, but, in order for 
changes to be incorporated in the new register, due for publication on 
1st December, it was suggested that the aim should be to complete the 
Review by that date. 

 

03/07 DOCUMENTATION REQUIRED  

 The Working Group noted the kind of information the Guidance 
suggested should be used.   Members had already received existing 
electoral figures for polling districts and details of existing polling places; 
plans could be made available through the GIS system, but it would 
take a month to provide a plan showing each station.  Recent electoral 
figures were available, as well as projections for population in areas of 
major development, from the Forward Plans team. 

The group understood the reference requirements suggested in the 
Electoral Commission’s guidance, but agreed that maps and 
photographs to accompany the proposals should be restricted to those 
places where difficulties were identified and alternatives proposed. 

 

04/07 CONSULTATION AND PUBLICITY  

 A draft notice, meeting the requirements set out in the Guidance, had 
been prepared and the Democratic Services Manager suggested that 
this be used as a generic document for publicity, accompanied where 
necessary by a covering letter to consultees. 

 

 The Group discussed who should be consulted and where notices would 
appear.  It was noted that an article had been prepared for the 
September edition of Breckland Voice, details had to be published on the 
website and that Returning Officers for Parliamentary constituencies 
covering Breckland should be consulted directly.  Other groups and 
persons identified to be contacted were:- 
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- District Councillors 

- County Councillors 

- Town and Parish Councillors 

- Polling staff 

- Disabled groups 

- Pension groups 

- Members of Parliament 

- Existing Polling Station contacts 

The Regulations made to bring into effect this part of the Act specified no 
period for consultation.  The draft Notice had been prepared on the basis 
of issue by the end of July, giving until the first week in September for 
comments.  An alternative approach might be to await the production of 
the Returning Officer’s report and then announce that this was available 
for inspection at the same time as inviting comments generally. 

 Although it was agreed that time was of the essence in gathering and 
examining representations, the point was made that many parish 
councils did not meet in August and it may therefore be difficult for them 
to make submissions, should they chose to do so, on their local 
arrangements.  It was therefore agreed that the Notice should allow an 
additional two weeks in September or, if the Returning Officer’s report 
was to be publicised at the same time, sufficient time for this.  

 

 It became apparent during discussions that the completion of the 
Returning Officer’s proposals was a priority if the timetable was to be 
met. 

 

05/07 FUTURE MEETINGS  

 The Working Group needed to report back to the General Purposes 
Committee, which in turn would make recommendations to the full 
Council for adoption.  Scheduled meetings were as follows: 

- General Purposes :  19th September, 7th November 

- Council :  25th October, 6th December. 

It was accepted that it may be necessary to call a special meeting, 
possibly of full Council, to ensure that the statutory obligations were 
met. 

The Working Group agreed that the next meeting should be held during 
the first week in September and the officers were asked to make the 
necessary arrangements.   Further meetings, and timings for reporting 
to the parent committee and full Council would be considered on that 
occasion. 

The meeting closed at 12.25 p.m.. 

 

 


